[image: image1.wmf][image: image2.wmf]WCA

[image: image3.png]



Staff Guidelines for responding to Assaults 

A Collaborative Effort by the Worthington Classified Association, the Worthington Education Association and the Worthington Schools Administration
The assault of a Worthington Schools staff member by a student is a serious offense. The Worthington School District has a zero tolerance policy against such behavior.  Every effort will be made to prevent such actions from occurring, but if you find yourself the victim of an assault, or the threat of an assault, it is important for you to know your rights and to know what to do to exercise them.

Assault is defined by Board of Education policy JFC (Student Conduct) as “knowingly or with reckless disregard cause physical injury or threaten to cause physical injury to any person.”

The WEA, WCA, and district administration recommend that you take the following actions, developed through the Shared Solutions process, when an assault occurs.

1.    Seek Emergency Assistance 

•   
Follow district and building emergency procedures

•    
Protect yourself against possible harmful blood-borne pathogens by taking protective steps.  Call appropriately trained school employees to clean up any suspected substances.

•   
Call 911 if you feel you are in greater need than what the School Nurse or Health Office Assistant can provide.  Have someone notify the office that this call has been made.

2.   Contact your building principal or supervisor.  District and building administrators are committed to ensuring that employees are safe.  Administrators will support staff members who report an assault and will help guide staff members through the reporting process.

3.   Contact your Association - Incidents involving physical contact between staff members and students may lead to an investigation by district personnel, Children’s Services or the police. In order to assure that your legal rights are protected, it is important to consult with your union representative as quickly as possible.  The Worthington Education Association and Worthington Classified Association staffs are available to help you and assure that you are protected in every way.  If you feel you are a victim of an assault do not hesitate to contact your Association.

WEA Office:  883-3058


WCA Office:  883-3059 

Tim Bibler

sdimauro@worthington.k12.oh.us

mlooker@worthington.k12.oh.us 
OEA Labor Relations Consultant

895-1041

4.   Initiate the appropriate disciplinary interventions – Complete a Discipline Referral Form and submit it to the office as soon as you are able to do so. This process reinforces a “zero tolerance” message to help deter future problems. This report provides a record to be used for a disciplinary due process investigation by the school.  It reinforces the district’s zero tolerance policy and serves as document to discourage future problems.

5.    Complete an incident/accident report. This form can be found on the District Portal by going to “Health and Safety” then “Public School Works.”  Look for the button “Report an Employee Accident.”  This report serves as an official record of the incident.  It is most important that it is completed within 24 hours and in as much detail as possible because it may be referred to at a future time.  Please note that this written record can be used by the police, Children’s Services or in legal proceedings.  You are encouraged to contact your Association before completing this report.

The incident/accident report will also serve as your report to the Bureau of Worker’s Compensation should you file a claim. You will not need to fill out a separate report. The Bureau of Worker’s Compensation has very strict reporting requirements and timelines that must be followed in order to be covered for benefits.  These benefits may include coverage of lost wages and/or medical treatment.

Accessing these benefits may impact your contractual benefits such as insurance, assault leave, sick leave, and FMLA leave.  Once you begin to receive Worker’s Compensation you are considered to be receiving your benefits under that system.  Certified staff should refer to Article 40.6 of the WEA Master Agreement.  Support staff should refer to Articles 7 and articles concerning seniority status in the WCA Master Agreement.  It also may be worthwhile for all staff members to discuss alternatives regarding assault leave with the Human Resources Department.

If you are injured and you are required to miss work, the incident/accident report will again serve as your documentation.  You are then required to apply for Assault Leave using the district B-29 form.  Certified and support staff are provided up to 30 calendar days of assault leave if they are required to be absent as a result of a physical assault which occurs in the course of their employment or performance of duties.

6.   File A Police Report – It is your legal right to contact the police and file a report if you are the victim of a physical assault or you feel you are threatened in any way.  Your administrator cannot file this report.  It must be completed by the person directly affected by the incident.

WEA and WCA recommend that you file a police report even if you do not believe the assault was serious enough to lead to formal criminal charges against the student. The report will serve as an external record of the incident and may be important documentation if additional situations should occur.  Filing the Police Report also helps to protect you if you are accused of wrongdoing in the incident and documents patterns of behavior over time. 

WEA and WCA also recommend that you file a police report regardless of the age, size, gender, or disability of the student.  Remember that the filing of a police report does not necessarily result in formal legal action against the student.

Contact information:

Worthington Police Department:  

614-885-4463

Columbus Police Department:  

614-645-4545

Perry Township Police Department:  
614-889-1231

7.   Keep Personal Records – It is important that you keep complete records and/or copies of items you have filed.  Do not assume these records will be readily available to you should you need to refer to the steps you have taken.  Medical records resulting from an assault are of particular importance since they will document any injuries.  

8.   If the incident involves a special education student, the district is required to follow federal and state law regarding appropriate procedures and disciplinary action.  Your building principal and the director of special education will assist you and ensure that the required steps are taken. 
9.   Follow up - You need to discuss your concerns with your building administrator if you continue to feel threatened or in danger. It may be advisable to have association representation with you during such a discussion.  Ask to be informed of any disciplinary action that has been taken against the student or any change in the status of the situation.  If the student has been suspended, you may request that a re-entry conference be held to assure that appropriate measures are being implemented to prevent further incidents.
